
Job Advertisement

Fundraising Officer

Context

We are one of the best advanced education institutions in Europe, providing all our
pupils with an unique education that empowers them to take ownership of their
learning activities. More than 20% of our 400+ students receive partial, or full
scholarships, as we want to make sure that all talented students have the
opportunity to develop their passion for learning, and build their strength.

We are looking for a Fundraising officer to help enable even more students to fulfil
their potential.

The role

● The Fundraising Officer will be the key manager of Milestone Institute’s
continuous efforts to maintain and further increase its fundraising activities
and manage relationships with donors in order to fulfil its social mission of
enabling diverse students to participate in Milestone’s educational
programmes.

● Under the overall direction of the Director of Academic Studies, the
Fundraising Officer’s main task will be to increase opportunities for
developing new and existing fundraising prospects, hold a strategic overview
of the fundraising needs, nurture relationships with existing and potential
donors, as well as design and implement resource mobilisation in order to
reach the annual fundraising target.

● The position may be filled part- or full-time as per agreement with the
candidate. The role requires a willingness to work variable hours which will
include occasional weekend and evening work.



You will…

● Lead the implementation of Milestone’s Fundraising Strategy (including
event management)

● Identify funding and fundraising opportunities, applying for suitable grants
● Develop and maintain Milestone’s relationship with current and potential

donors

Required Skills and Experience

● C2 level Hungarian and English
● Excellent communication and presentations skills and/or expertise in

communication, media management or press management
● At least 1-2 years of experience in project and/or budget management
● High ability to network and to deal with clients in a diplomatic fashion
● Good administration skills
● Solid IT/computer skills including Google Suite

Preferred Skills and Experience

● Experience in private and/or public fundraising
● Experience/knowledge of foundation grant applications as well as EU and

other public resource mobilisation
● Flexible and strategic mindset

For further information, please refer to the full job description and person
specification.

Milestone Institute offers:

● Competitive salary
● A welcoming team of highly-trained, committed and collaborative colleagues
● Access to high-quality, regular professional development opportunities

How to apply:
Application is by CV and cover letter (including an indication of salary
expectations).



Child Safe Recruitment:
The Institute is committed to child safe recruitment, selection and screening
practices and has a child safe recruitment policy in place. Thus, we require all
applicants to undergo an extensive screening process prior to appointment and
provide us with the necessary documents upon contracting (police check, reference
person, written declaration). Please note, the Institute may refuse to employ, or
terminate the employment of, any person who it reasonably believes may pose a
risk to children. The successful applicant will be required to submit the following
documents upon contracting:

● Self-declaration related to disciplinary offences relating to children;
● Local police check;
● Child Protection Training.

Additional information:
Milestone Institute is an equal opportunity employer, seeking to recruit and support
a broadly diverse community of faculty and staff. Milestone values and celebrates
diversity in all its forms and strives to foster an inclusive culture built on respect
that affirms inter-group relations and builds cohesion. All qualified applicants are
encouraged to apply and will receive consideration for employment without regard
to race, religion, colour, national origin, age, sex, sexual orientation, disability status.


