Freshman és Sophomore évfolyamvezeto
Alldshirdetés

Szeretnél egy nemzetkozileg elismert, figgetlen, innovativ, budapesti székhelyl
oktatdasi intézménynél dolgozni? Szeretnél tehetséges, ambicidzus didkokat tanitani
nemzetkozi oktatasi modell alapjan? JOl beszélsz angolul? Sziviigyed a min6ségi,
kreativ és autondm oktatas?

Akkor téged keres a Milestone Intézet Freshman és Sophomore évfolyamvezetd
pozicidjaral!

A tobb, mint 400 didkot tanitd, 12 éve piacvezetd Milestone Intézet személyre
szabott fejlédési lehet6séget, csoportos szuperviziot és nagyfokd kreativ
szabadsagot kinal dolgozdinak, hogy azok kivételes tanulasi lehet6ségeket
biztositsanak minden didkunknak.

Az évfolyamvezeto:

e iranyitja, feligyeli és képviseli az elsé és masodik (Freshman és Sophomore)
évfolyam oktatasi programjat.

e tdjékoztatja a szllOket és az intézmény dolgozdit a program tartalmardl és
eredményeirol.

e rendelkezik a Milestone kuldetésének megvaldsitasahoz szikséges
lendilettel, készségekkel és rugalmassaggal, hogy kivételes tanuldsi
lehetdségeket biztositsunk a legkilonfélébb hattérrel rendelkez6 didkoknak.

e oktatoként és mentorként részt vesz a didkok tanitasaban, elkotelezetten az

oktatdasi gyakorlat és a tanulmanyi eredmények folyamatos javitasa mellett.

Allashoz z6 elvard

e Fels6foku angol nyelvtudas (C1-C2)

e Folyékony magyar nyelvtudas (C2)

e Felsofoku végzettség (mesterdiploma)

e Tapasztalat oktatdsi és/vagy projektmenedzseri, ill. adminisztracios terileten

Amit kinalunk:

e Az oktatasi szektorban kimagaslo, a versenyszférat kovet6 fizetés
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e Oktatdi autondmia, kreativitast, egyéni fejlddést tamogatdé munkakornyezet

e Befogadd, motivalt, egyuttmikodé és magasan képzett kollégakbdl allo
csapat

e Sok fejlédési és eldrelépési lehetéség, folyamatos egyénre szabott és
csoportos tanulasi lehet6ségek

e Lehetéségek az innovacidra az Intézet kiulonbozéd részlegei munkatarsaival
egyuttmuikodve

e Céges munkaeszkdzok

e Minden hdnap utolso szerdajan csapatépitd estét szerveziink

e Hetente egyszer egyltt jogazunk - csatlakozz, ha szeretnél

e Kutyabarat az irodank

e Kivételes munkakoérnyezet Budapest belvarosanak egyik legszebb,

muUemlékvédelem alatt allé éplletében

Feltételeink:

e Az allas teljes munkaidés, heti 40 oras, irodai munkavégzéssel, Budapest
belvarosaban.

e A munkakor betoltéjének rendelkeznie kell magyarorszagi munkavallalasi
joggal.

A pozicid részletei megtaldlhatdak a hirdetés végén szereplé munkakori leirasban.

Jelentkezési folyamat:

Kérjik, hogy onéletrajzzal és motivacios levéllel jelentkezz a jelentkezési linken
keresztll, a motivacios levélben megjeldlve fizetési igényed és kifejtve valaszod a
kovetkezé kérdésre: “Why would you like to take on the challenge, and

responsibility of becoming the Head of the Freshman and Sophomore Year?”

Gyermekvédelmi alapelvek szerinti toborzas:

Az Intézet elkotelezett a munkavallalok gyermekvédelmi szempontbdl biztonsagos
felvétele, kivalasztasa és szlrése mellett, és rendelkezik a munkavallaldi felvételi
folyamatokat is magaba foglald gyermekvédelmi alapelvekkel. Ezzel 6sszhangban
minden jelentkez6tol elvarjuk, hogy a belépést megel6zéen atfogd szlrési
folyamaton menjen keresztil, és a szerzédéskotéskor a sziikséges dokumentumokat
beadja. Felhivjuk figyelmedet, hogy az Intézet megtagadhatja vagy megszintetheti

barmely olyan személy foglalkoztatdsat, akir6l alapos indokkal ugy véli, hogy


https://milestone-institute.org/en/freshman-and-sophomore-year-head-application-form/
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veszélyt jelenthet a gyermekekre nézve. A sikeres jelentkezbnek a munka
megkezdése elétt a kovetkezd dokumentumokat kell benyujtania:

e (rasbeli nyilatkozat gyermekvédelmi szempontbdl bintetlen elééletrél

e Erkdlesi bizonyitvany

e Gyermekvédelmi képzés elvégzésének bizonyitvanya

Sokszintiséq és befogadas:

A Milestone Institute egyenld esélyeket biztositd munkaltatd, amely oktatok és
munkavallalok széleskorien sokszin( kozosségét igyekszik felvenni és tamogatni. A
Milestone értékeli és Unnepli a sokszinlséget annak minden formajaban, és
torekszik egy olyan befogadd, tiszteletre épulé kultura kialakitasara, amely
megerdsiti a csoportkdzi kapcsolatokat és kohézidt épit. Minden palyazo
jelentkezését 6rommel varjuk, azokat fajra, vallasra, bérszinre, nemzeti szarmazasra,
életkorra, nemre, szexudlis iranyultsagra, fogyatékossagra vald tekintet nélkul
mérlegeljuk.
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Head of Freshman Year and Sophomore Year
Job Description

General Requirements

The Head of Freshman and Sophomore Year is responsible for ensuring effective
and high-quality governance of the first two years of Milestone Institutes Core
Program; the Freshman and the Sophomore years. The Freshman Year is geared
towards exposing students to a broad range of subjects (through Freshman
modules specifically developed for this year/group) and interdisciplinary themes
both related to and outside their natural paths of interest (through the Freshman
Project) to provide them with the breadth and the underlying skills and experience
needed to complete advanced Modules in their chosen academic pathway. The
Sophomore Year's aim is to start students on their path of educational
independence (by independently selecting from modules, and building up the
Sophomore Quest, a long-term personal project), narrowing their academic
orientation, and to start establishing (through the Sophomore Quest) their
university profile.

As a member of the Academic Team, and the Lower House Team the Head of
Freshman Year and Sophomore Year is also responsible for the delivery, project
planning, and management as well as administrative aspects of these two
programme years. The Head of Freshman and Sophomore Year ensures fulfilling
and rewarding learning experiences, as well as meaningful learning outcomes for
the whole Freshman and Sophomore Year cohorts.

As a member of the Academic Team, the Head of Freshman and Sophomore Year

also performs

e teaching duties in accordance with their subject field and as per operational
requirements, in both the Lower House (consisting of the Access Program,
Freshman and Sophomore Years) and Upper House (mentoring, module
teaching in the Core Programs, Academic Advising, Supervision Group

leading, and Journal Club leading in the Access Program)



1

e contributes to the strategic vision of Milestone Institute in order to create an
aspirational and socially aware ethos within the context of a center for
advanced study for gifted and talented students, raising standards of
participation and achievement amongst students, developing staff to the
highest professional standards and promoting the highest quality of teaching
and learning throughout the Institute, acting as a role model of good practice

for staff at all levels and modelling effective strategies with them.

Specific Requirements

To lead and direct:
under the overall direction of the Head of Houses

e the Freshman and Sophomore Year Programs in relation to Year Planning and
the production of required documentation (Academic Calendar, guidelines,
policy documents, student records, and reports), student performance
including setting targets, advising students with regard to orientation and
study pathways, analyzing performance statistics, with a view to securing
high levels of student attainment, equality of opportunity and low to zero
drop-out rates.

e The development of the curriculum, teaching methods, and Llearning
materials of the Freshman and Sophomore Year Programs in accordance with
the entry requirements of the Junior Year Program and the Institute’s
innovative educational approaches. In cooperation with the Head of Houses,
and Head of Teaching and Learning the revision and subsequent
implementation of Freshman Year academic content (especially Freshman
Year modules, and Freshman Projects) and Sophomore Year academic
content (especially modules available for Sophomore students, and the
Sophomore Quest) as well as academic policy across the module and
mentoring system.

e Together with the Head of Teaching and Learning, the Head of Houses,
Academic Coordination mentors and mentoring work in the Freshman and
Sophomore Year with specific focus on fulfilling the goals, outcomes and
requirements as stipulated in the Academic Handbook. This includes
amongst others: managing mentor allocation and mentor change, mentor
training, monitoring performance and executing required follow-ups, leading

casework discussions, advising on adjusting to Milestone in the Freshman



1

and Sophomore Years, and becoming part of the Milestone community
providing skills’/knowledge/orientation development, Freshman Project
development, Sophomore Quest development, and pastoral care.

e Build a cohort together (especially with cohort building activities such as
Freshman and Sophomore Socials, End of the Year Ceremony for Freshman,
and the Sophomore Conference and Graduation Ceremony) with the help of
Head of Houses, Head of Student Life, the Lower House Associate, the
Freshman and Sophomore Representatives in order to integrate them into
the MS community and strengthen their bond for the upcoming years

To manage, monitor, and review:

e The work and progress made by students on an ongoing basis, in the areas
of both academic attainment and pastoral care.

e Student satisfaction liaising with students, Mentors, Module Leaders, Chairs,
and other members of staff as necessary.

e In cooperation with the Lower House Associate overarching design for
structure in the collection of data, core documents and best practices, use of
previous know-how and transparency of information, the efficiency of
information flow and internal communications

e In cooperation with the Lower House Associate managing communication
with students in different Milestone communication platforms (such as
Canvas, Gmail, or Google Drive)

e Together with the Head of Houses, and the Lower House Associate
cooperation with year/semester abroad programs (ASSIST, ASF)

e In cooperation with the Head of Student Life, the successful integration of

Freshman and Sophomore Students into the main student body

To support:

e Core Programme-related processes (student advising, admission interviews,

mock interviews, faculty interviews etc.) with content input and participation

e the Head of Houses, and the Head of Access Program in the planning and
execution of Admissions and Scholarships processes in the Lower House
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e The Head of Access Program in Access cohort building activities (especially
relating to the Cohort Building Weekend activities and Bridge scholar
admissions)

e House and Year Heads as well as members of the Teaching and Learning
Team in their work with Bridge Scholars holders.

e the oversight of the synchronisation of Modules and their content to ensure

continuity in sequencing and student learning.
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Glossary Of Terms for Job Descriptions

Term

Description

To lead and direct...

To have overall ownership of and responsibility for
an area of management, project, concept or
outcome, together with the responsibility for
directing the work of others towards the shared
goal.

To manage, monitor and
review...

To have a given level of responsibility, under the
overall direction of a named person, for the
delivery, quality control and development of an
area of management, project, concept or outcome
which may involve directing the work of others.

To support...

To have a specifically defined but shared
responsibility, under the overall direction of a
named person, for the delivery of an aspect of an
area of management, project, concept or outcome
which will involve working with others.

To promote and maintain...

To have a generalised and shared responsibility
with named individuals or named teams for an
overarching dimension of professional expertise or
standards with a common, aim, focus,
understanding or vision.

To contribute...

To offer ideas, expertise, time etc, without specific
responsibility, to individuals, teams or to the
organisation as a whole.
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